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Department Head / Program Director

Complete the “Faculty Credential Form” and forward with hiring

request to college dean for approval

HR Department

Request candidate
to re-submit
credentials

_— Dean —
Approve Faculty Credential form

VPAA
Prepare and send offers requesting candidates to submit credentials

Reject and
Return form to
Department head

Candidate
1bmit two original sealed copies as requested during due time

HR Department
Conduct initial
review

)\

redential Review complies wit!
standards

HR Department

Terminate offer

after consulting
VPAA office

HR Department
Call for Faculty Credential Committee Meeting

v
—

Credential received complies

with standards No

Yes

HR Department

Inform candidate, department head,
and college about final review
results. Recommend terminate (to
VPAA) during probation period

HR Department
Proceed with hiring procedures, inform candidate, department head, and college
about the final review results

HR performs third party evaluation
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