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Donor Delegation
1) Click on “Student Registrations” after you login to myBanner

Home = Student Registrations > Student Account =l wlea

Student Registration Support

Personal Information Student Registrations

2) Click on “Student Account” under the “Student Registrations” menu

Home = Student Registrations > Student Account <&l cla

Personal Information Student Registrations Student Registration Support

Student Reglstration Services

What To Register sl 13 Reglstratlan el
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3) Click on “Payment Delegation” link

Home > Studert Fugiskabions > Student Accoon o’ whe
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4) Click on the button “Add Proxy” to add a new person




Proxy Management

Home = Proxy Menu > Parent Payment Delegation

Proxy List

=

"% Expand a prowxy to define relationship type, begin and end dates, and authorizations.

v Expand Fahad All St [ pages
Expand Ra Sh  ryni@gqu.edu.ga 1 page

'E' Add Proxy «ffs—
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5) Insert the first name, last name, and E-mail Address and click on
“Add Proxy” button.

Add a Proxy

j Add 3 new proxy using the form below. Then edit their profile and authorization seftings to enable appropriate access.

* - indicates a required field.
First Name I| I

Last Name3¥ | |

E-mail Address® | |

Verify E-mail Address¥ | |

T —

6) Click on the button to open the person profile.
Proxy Management

Home = Proxy Menu > Parent Payment Delegation

' A new proxy has been successfully added
Proxy List

¥ Expand a proxy to define relationship type. begin and end dates. and authorizations.

v Expand Fahad Ali  fahad_alishaq@hotmail.com @ pages

. ; Expand ali Maser  naksss@qu.edu.ga 0 pages |

Expand Ra Sh  ryné@qu eduqa 1 page

ﬁ Add Proxy




7) Under the Profile tab, select “Donor” in the relationship field

e Af——— tion History Communication

Proxy Profile

% - indicates a required feld.
Relationship® | Pareat v

Description [ 4—

Ermployer or Hiring Agency
Start Date (MM/DD/YYYY ) | Linancial sporsar
arent

stop Date (MM/DDSYYYYIF [y 000

—
Reset PIN . Delete Proxy Relationship

PIM expiration date: Aug 10, 2026
E-mail address verified on: Mov 14, 2023

‘l’i’ Add Proxv
8) Click on the tab Authorization and select the page that you would
like your donor to access it and the following is the detail of each
page:
¢ Online Payment allow your donor to make online payment on
behave of the student
e Concise Student Schedule allow your donor to view student
weekly schedule
e Academic Transcript allow your donor to view student grades
term by term along term GPA and overall GPA.

Profil= Authorizatior History Communication
Page Authorization

- R —— o " Copy Authorizations
our proxy should be abi to access. Dnce autharized, your proy will ba able 1o view and'or update
Select Proxy W

.g E-mail Autharizations

pages v

) Daonor Menu Check to Select or Deselect ALL items below.
) Concise Student Schedule =52~ 2 Lyl
() Academic Transcript fesi < 2 s
— Onlineg Payment s &1

@ Add Proxy

9) To notify the donor that s/he has been authorized to make a

payment on behave a student, click on the link “E-mail
Authorizations”




Profie==fis Authorization History Communication

Page Authorization

e i " s, s matvesad y z bkt i Copy Authorizations
yaur peaxy shauld be abls 1o access. Ones aullarlzed. your proxy will be able o vew sndlor update (et Prowgy

.g E-mail AUthorizations. s
[ Donor Menu Check to Select or Deselect ALL iterms balow.
[ Conclge Student Schedule —ddall i b I

| Academic Transcript  eskd —is 0 s
Online Payment 2y &5 s
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10) If you would like to reset forgotten password for your donor, click
the “Reset PIN” button on the Profile page. An email will be sent to
the donor notify to reset password.

£ Collapse RaSh  yn@au.edu.ga

| Profile M History Communication

Proxy Profile

ey, The fist of pay

ased on relaticnship

ou this prosy {dad, mom, soce:

Sur EresYy. You can control the

Sgecial profiie tab information text dealing with parents

% - indicates a required field.

Relstonship

Description |

Start Date (MM/DD/YYYY}¥ (111122003
Stop Date (MM/DD/YYYY)¥

* = RecerPin . Delete Proxy Relationship

11) If you ever wish to cancel the donor delegation at any time, click
the “Delete Proxy Relationship” button on the Profile page. An email

will be sent to the donor notify him or her about the cancellation of
delegation

& Collapse Ra Sh  ryn@qu.edu.ga

| Profile M History Communication

Proxy Profile

based on relationship typs. The descripti

this proxy (dad, mom. sc
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Special profiie tab information text dealing with parents

* - indicstas & required fisld.

Relationsi®

Description |

Start Date (MM/DD/YYYY)¥ [11,12/2003
Stop Date (MM/DD/YYYY)* [17,13/2004

= Reset PIN ® Delete Proxy Relationship *—
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