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EMERGENCIES ACTIONS GUIDES

Emergency Phone Numbers

Campus Security 5556 8713 or 4403 6161 (24 hour)

To report a traffic accident or traffic congestion

To report incidents of thefts

To report quarrels incidents

Facilities & General Services - CSU Control Room 4403 3600 (24 hour)

To report utility failure ( Air conditioning, Lift, Water, Power, Gas)

Fire Team 4403 3999 (24 hour)

To report a fire
To report a fire alarm
To report a gas leak ( i.e. LPG, suspected gas - like odor etc.)

Health & Safety 4403 3699

To report personal injury
To report a chemical & biological spills
To report radiation related incidents

Chemical/Biological Spills

Remove employees and students from danger area, and direct them to nearest exit

e Barricade the area of the spill site and prevent from entering the contaminated area

e Alert neighboring rooms and Health & Safety Section by Call 4403-3699

e Close doors, isolate the affected area

e Never re- enter a Chemical/Biological spill area without proper proective equipment, You may
endanger your life and health

e Protect floor drains. Use spill socks and absorbent materials if needed

e Conduct clean-up using chemical or biological spill kit

¢ Notify your laboratory in charge and Head of Department

¢ Notify the Health and Safety Department if there are injuries,.... Call 4403 3699

¢ Notify Security office if securing the area of spill is needed,...... Call 5556 8713 or 4403 6161

o Notify fire team for any fire or explosion hazards in the area,.... Call 4403 3999

Al

Fire Evacuation

If you discovered a fire:
¢ Manually activate the fire alarm system

e Determine if it is safe for you to attempt to extinguish the fire
e Immediately exit the building, using the stairs and closing doors behind you. Don’t use the lift!
e Call 4403 3999 to provide more details about the fire

Once Alarm is activated:

e Walk to the nearest exit closing doors between you and the fire

e Assist people who have special needs

e Call the Fire Team for assistance 4403 3999

e Notify the fire personnel if you suspect someone is trapped inside the building
e Gather at designated building assembly area

o Do not attempt to re-enter the building unless instructed to do so by the Civil

defese and QU Fire Team

Suspected Gas Leak

Alert area occupants and have them evacuate the area
Call Fire Team 4403 3999 or Health & Safety 4403 3699
Turn off ignition sources of flammable gas, if it was safe to do so

If possible, ventilate the affected area (Only if it can be done safely and only if the leak is
vented to the outsied) prior to leaving the area, leave fume hoods running

e Provide information to emergency responders

Medical emergencies

Serious and Minor Medical Emergencies.

e Ensure your own safety and that of the injured person 4403 3699

e Call Health & Safety Section ( From 7:30 AM to 10:00 PM )

e Call 5556 8713 or 4403 6161 ( Campus Security ) after office hours during week days and during
weekends

e Advise the emergency responder of the nature of the illness and location
(building, floor, room number)

e Do not move the injured person unless there is a high risk of further injury or death

e Keep calm and do not leave the person unattended
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